Importing a Text

File
The most common type of import of mainframe data is a text file.
The kind of text file is determined by the kind of mainframe. Data
from a mainframe can be either fixed width or delimited. To
import fixed width files you must know the exact size of each field

and this must be entered for each field that is to be imported into
Access.

Delimited files have a separator, usually a tab, a comma or a
semicolon. Access will determine the kind of delimiter.

Importing a text file is similar to importing an Excel file. Built
into Access is a text wizard, which will help you import the text
file into Access as a table.

1. Open the ImportExport database, if it is not already open.

2. From the FEile menu, select Get External Data.

3. Select Import.

4. From the Files of type: pull-down list, select Text Files
(*.txt...).

5. From the Import dialog box, select the Survey.txt.

6. Click the [Import] button.

Import

Look in: I_‘| student j ﬁ Pl B - Tools ~

Fawvarites
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= e Impork |
My Mebwork J
Places Files of kype: |Text Files (*.bxk;* csvy® baby* asc) j Cancel

File name: |

7. Delimited is already selected.

Page 1



Bl Import Text Wizard

Your daka seems to be in & 'Delimited' Format, IF it isn't, choose the Format that more correctly
describes your data.

O Egelimited - Characters such as comma or tab separate each field

" Fixed Width - Figlds are aligned in columns with spaces bebween each Field

ple data from File: CADOCUMENTS AND SETTINGSILIZ CARPENTERAMY DOCUMENTSIST
LDOQS00038 100320083 A0053 BOQ33 COQ3 3 DOQS 3 E0084008 5003 60
1001025207020101060000104030307010252020110301022
100702582 1e0301030e0000010040:=20202582 160350401035
1005802971502010:205060001010304058010297150530301023
1005025827 702020000001010404070102 827705040102 4
10100252 1003020000000300e05010282029032060103 6

Il
Advanced. ..

8. Click [Next >].
II B Import Text Wizard

‘What delimiter separates your fields? Select the appropriate delimiter and see how your bext
is affected in the preview below,

Choose the delimiter that separates your fields:

* Tab " Semicalon " Comma " Space " Other: ’_

[v {First Rioww Conkains Fisld Names Text Qualifier:  Hpons} -

Qa0

E3z07
ESZla
E9715
E3zZ77
E3Z10
E3z09

Advanced., ..
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9. Click the checkbox “First Row Contains Field Names”.
This first row in the preview box will change to a field name
row.

10. Click [Next >].

11. Select the option In a New Table.

Bl Import Text Wizard

ou can store your data in a new table or in an existing table.

‘here wauld vou like ka skore vaour data?

i iIn a New Table

C Inan Exjsting Table:

Field Names 280
BE207

ESZla
E9715
Egz77
ES210
E3z09

2l
Advanced. ..

12. Click [Next >].
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Bl Import Text Wizard

You can specify information about each of the fields vou are importing.  Select fields in the
area below, You can then modify Figld information in the 'Field Options' area.

Field Options

Field Marme: |ID Data Type: Long Integer =

1 .| Integer ~
Indexed: |'T'es {Ma Duplicates) j [ Do natim Lmig T atater

Currency
Single
Double
Date|Time

1001
1007
1003

1009
1010

OLE Chiject

Advanced. ..

13. Click on the Data Type list box and select Text as the data
type for the 1D field.
Select each field and set each data type.
This step also allows you to remove fields from the import. Do
not import (skip)

14. Click [Next >].

15. Select No Primary Key.
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1zard
Microsoft Access recommends that vou define a primary key For

wour new table, A primary key is used to uniguely identify each
record in wour table, Tt allows wou ko retrieve daka more quickly,

™ Let Access add primary key.

7 Choose iy own primary key, |

(& iMo primary key.

Q&0

QB34 [Q83E

E3z07
ESZla
E9715
ESz77
EE210
E3z09

1 13
& o
[£ [3

2|
Advanced. ..

16. Click [Next >].

17. Import the table with the name Survey.

18. Click [Einish ].
An information
Survey.txt has s

19. Click [OK].

box appears indicating that the records from
uccessfully imported into the table Survey.

The object Survey appears in the Tables list.
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